
State of Kansas

Department for Children and Families
Request for Information:  Leased Office Space - Wichita
July 2013
1.0
Requested Lease Terms and Conditions:
The following provides an overview of the Request for Information regarding lease terms and conditions being sought by the State of Kansas.  Based upon the responses to this Request for Information, the State of Kansas may enter into one or more negotiations for leased space separate and apart from this process.  In the event of a lease negotiation, the base lease document is the State’s standard lease form (DA-46) which may be found at:  http://da.ks.gov/fm/dfm/services/leasing.htm.

All responses should include costs associated with lease requirements as outlined below.
· Initial lease term:  15 – 20 years  

· Renewal option:  Two  (2) renewable five (5) year options
· Estimated space requirement:  Approximately 100 thousand square feet of useable space

· Number of staff to accommodate in leased space:  Up to 450
· Number of off-street parking stalls required:  650  
The desired occupancy is on or before 8/31/2014.
1.1
Proposals Submission Process:  

The deadline for submission of information is 2:00 p.m. local time on August 2, 2013. 
Please use the MS Excel worksheet available by clicking on the icon below.  Populate the necessary pricing fields, print, and submit with RFI documents.  There are two (2) tabs on this worksheet (Exhibit A & Exhibit B).  At a minimum, written information must include a completed Lease Cost Submission Form.  
Exhibit A – Vendor's Estimated Cost Worksheet (1st Tab)

&

Exhibit B - Vendor's Proposed Lease Cost Submission Form (2nd Tab)
The State of Kansas will not pay any up-front payments or payments in addition to that which proposals indicate on the attached worksheets.
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The Agency prefers the information be submitted to Bobby Kosmala, Office of Property Management.  Information will be accepted via mail or may be hand delivered by the deadline to the address below:
Department for Children and Families
Wichita Leased Space Information

c/o Bobby Kosmala
915 SW Harrison, 8th Floor
Topeka, KS 66612
Please direct questions regarding this request to Bobby Kosmala, Senior Operations Manager, Office of Property Management, Robert.Kosmala@dcf.ks.gov or 785-296-2591.
1.2
Space Requirements:
· Location – The office location is to be Wichita, Kansas
· ADA  -  All areas must be ADA compliant

· One building, preferably one or two levels only, that can accommodate up to 450 employees.  Multiple sites to meet the total space requirements of the RFI, which split the functions of the office, will not be acceptable.  
· Parking – Provide 650 well-lit off street parking spaces for staff and visitors.  The parking area shall be illuminated with either pole or building-mounted lighting. The arrangement of the parking should not detract from the image or visibility of the building and should emphasize the location and provide easy access to the front entrance.   
· Office/Cubicle Space – to support up to 450 employees.

· File Area – large area for open files, adjacent to office/cubicle area, including mechanical filing system.
· File/Storage Area – large area for closed files; can be in a basement if needed.
· Private Offices – Offices (number to be determined) with floor to ceiling walls, lockable doors with three master keys, and hallways with a minimum of 3-4 foot clearance.  All necessary cable, internet, data, electrical, and phone wiring / connections should be provided. Windows are preferred, however not a must.  If windows are included, coverings such as blinds or curtains should be provided.  
· Reception Area – One (1) reception area large enough for 300 people, open and next to the front door with all necessary cable, internet, data, electrical, and phone wiring / connections should be provided.  Area will support six (6) to eight (8) receptionists.
· Interview Rooms – Enclosed or partially enclosed interview rooms near the main waiting room.
· Conference Room – One 2,250 Square foot conference room capable of seating 150 people.  Other smaller conference rooms as required.  
· Cafeteria/Cafe – Capable of seating 50 or more employees with a full kitchen.  DCF will provide the professional grade kitchen appliances; while requesting cabinet space, electrical, and water sources.   
· Rest Rooms – Furnish for staff and visitors as part of the lease.
· Quiet Room – A secluded area with minimal noise levels for 40 KPRC staff.
· Storage Area(s) – A large storage area for furniture.  Other smaller storage areas as required.   
· IT Space - Separate IT room with dedicated HVAC unit. 
2.0 

Variances:
All variances to the Specifications and Attachment(s) must be fully explained on a separate document attached to the completed information.  Failure to comply with this requirement may result in disqualification of the information or, at the discretion of the State, insistence on full compliance with Specifications.

3.0 

Energy:
Two new K.A.R.’s (1-66-1 and 1-66-3),  became effective February 4, 2011,  requiring the completion of an energy audit for lease space.   The K.A.R’s require that each new lease, lease  renewal or extension must include an energy audit for lease property.  In the event the energy audit indicates that the leased space uses an excessive amount of energy, the owner or lessor is required to implement cost effective energy conservation measures that are approved by the Secretary of Administration to eliminate excessive amount of energy usage.

A link to the Energy Star Portfolio Manager and tutorials for completing the audit can be found on the Division of Facilities Management website at http://da.ks.gov/fm/dfm/services/leasing.htm  The Energy Star Portfolio Manager is free after registration. 
The EPA Energy Star website can be found at:
http://www.energystar.gov/index.cfm?c=evaluate_performance.bus_portfoliomanager  or  
http://da.ks.gov/fm/dfm/services/leasing.htm .
The completed Energy Audit will be required prior to any lease execution, but is not requested at this time.

4.0  
ADA Checklist:
The proposed facility must be ADA compliant.  The ADA Checklist can be found on the Department of Administration web page at:  http://www.da.ks.gov/fm/dfm/services/leasing.htm under Resources. 
The completed ADA Checklist will be required prior to any lease execution, but is not requested at this time.
5.0  
Tax Clearance:
BIDDER MUST OBTAIN A CURRENT TAX CLEARANCE CERTIFICATE

A “Tax Clearance” is a comprehensive tax account review to determine and ensure that the account is compliant with all primary Kansas Tax Laws administered by the Kansas Department of Revenue (KDOR) Director of Taxation.  Information pertaining to a Tax Clearance is subject to change(s), which may arise as a result of a State Tax Audit, Federal Revenue Agent Report, or other lawful adjustment(s).

INSTRUCTIONS:  To obtain a Current Tax Clearance Certificate, you must:

• Go to http://ksrevenue.org/taxclearance.html to request a Tax Clearance Certificate

• Return to the website the following working day to see if KDOR will issue the certificate

• If issued an official certificate, print it and attach it to your bid response

• If denied a certificate, engage KDOR in a discussion about why a certificate wasn’t issued

REMINDER:  You will need to sign back into the KDOR website to view and print the official tax clearance certificate.

Information about Tax Registration can be found at the following website:

http://ksrevenue.org/business.html
The Tax Clearance Certificate must be submitted with your proposal/RFI response.
6.0  
Expenditures by the State:
The State of Kansas will not agree to assume responsibility for nor make payment for any of the following categories of operating expense or service item:

· Real estate taxes

· Property insurance

· Maintenance and capital repairs

· Any special assessments
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Exhibit A DCF

		Exhibit A - Vendor's Estimated Cost Worksheet

										DCF

														Column A		Column B		Column C

		VENDOR:								Useable SQ. FT.				Total Cost w/ Add Alts		Total Cost per Useable Sq. Ft.		Total Cost w/o       Add Alts

		Proposed Address:

		Estimated Construction or Renovation Costs:

		Initial Upfront Costs (Project costs to be paid upfront by the Lessee and not financed through the proposed lease)												$   - 0		$   - 0		$   - 0

		1														$   - 0

		2												$   - 0		$   - 0

		3												$   - 0		$   - 0

		4												$   - 0		$   - 0

		5												$   - 0		$   - 0

		6												$   - 0		$   - 0

		7												$   - 0		$   - 0

		8												$   - 0		$   - 0

		Foundations														$   - 0		$   - 0

		(Footings & Foundations, Excavation & Backfill)

		Substructure														$   - 0		$   - 0

		(Slab on Grade, Special Substructures)

		Superstructures														$   - 0		$   - 0

		(Columns; Beams; Joists; Roof Deck; Structural Walls;

		Elevated Floors; Stairs, etc.)

		Exterior Closure														$   - 0		$   - 0

		(Walls, Exterior, Brick, Doors, Windows & Glazed Walls)

		Roofing														$   - 0		$   - 0

		(Roof Coverings, Roof Deck Insulation, Openings, etc.)

		Interior Construction														$   - 0		$   - 0

		(Partitions, Interior Doors, Wall, Floor & Ceiling Finishes, Interior

		Surface of Exterior)

		Conveying Systems														$   - 0		$   - 0

		(Elevators, Other)

		Mechanical														$   - 0		$   - 0

		(Plumbing, Fire Protection, Heating, Cooling)

		Electrical														$   - 0		$   - 0

		(Service & Distribution, Lighting & Power, etc.)

		Site Work														$   - 0		$   - 0

		(Earthwork, Utilities, Roads & Parking, Site Improvements,

		Landscaping, Demolition)

		Specialty Items or Features Unique to this RFI (These are Agency Requested Add Alternates and may be removed).  The Costs for these items should not appear in Column C.												$   - 0		$   - 0		N/A

		1														$   - 0

		2												$   - 0		$   - 0

		3												$   - 0		$   - 0

		4												$   - 0		$   - 0

		5												$   - 0		$   - 0

		6												$   - 0		$   - 0

		7												$   - 0		$   - 0

		Architectural/Engineering Services														$   - 0

		General Conditions (Overhead & Profit)														$   - 0

		TOTAL BUILDING COST:												$   - 0		$   - 0		$   - 0

		Land and Building Shell Costs:														$   - 0

		Financing Costs:														$   - 0

		TOTAL PROJECT COST:												$   - 0		$   - 0		$   - 0

																		$   - 0





Exhibit B DCF

		Exhibit B - Vendor's Proposed Lease Cost Submission Form

		DCF

		PROPOSAL SUBMITTED BY:

		GENERAL INFORMATION

		Agency

		Proposed Address		='Exhibit B'!C5

		City Location (market)

		Lease Space (sq. ft.)		0

		Full Time Equivalency (FTE) employees

		Lease Begin Date (initial lease period)

		Lease End Date (initial lease period)

		Lease Term (in years, months)

				COST PROPOSAL

				PROPOSED LEASE RATES

				With Add Alternates										Without Add Alternates

				Cost/SF/Year		Cost/Year		1.3 M						Cost/SF/Year		Cost/Year

		LEASE COSTS - provided by 1st Party Landlord within the lease										$0.00

		Base Lease Cost				$0		$10.17		-$4,423,950.00		$0.00				$0

		Storage				$0		$0.00								$0

		Real Estate Taxes				$0		$1.78				$0.00				$0

		Insurance				$0		$0.24				$0.00				$0

		Major Maintenance				$0		$0.30				$0.00				$0

		Utilities - total				$0		not inc.								$0

		Electricity				$0		not inc.								$0

		Gas				$0		not inc.								$0

		Water/Sewer/etc.				$0		not inc.								$0

		Custodial/Janitorial				$0		$0.61				$0.00				$0

		Trash Pickup/Removal				$0		$0.13				$0.00				$0

		Pest Control				$0		$0.00								$0

		Snow Removal				$0										$0

		Grounds Maintenance				$0		$0.27				$0.00				$0

		Common Area				$0		$0.00								$0

		Additional Services (Please list below)

		1				$0		$0.45				$0.00				$0

		2				$0		$0.45				$0.00				$0

		SUBTOTAL - Lease Costs		$0.00		$0		$13.95				$0.00		$0.00		$0

												$43,500.00

		OTHER BUILDING OCCUPANCY COSTS - funded separate from the lease

		Building Operating Cost (not included in base rent)

		Utilities - total (estimated)

		Electricity				$0										$0

		Gas				$0										$0

		Water/Sewer/etc.				$0										$0

		Custodial/Janitorial				$0										$0

		Trash Pickup/Removal				$0										$0

		Pest Control				$0										$0

		Snow Removal				$0										$0

		Grounds Maintenance				$0										$0

		Security				$0										$0

		Total Other Bldg Optg Costs (not included in lease)		$0.00		$0		$2.85						$0.00		$0

		IMPROVEMENTS

		Improvements - Funded with upfront payment by Lessee		$0.00		$0								$0.00		$0

		Subtotal - Improvements		$0.00		$0								$0.00		$0

										10000

		Total Annual Cost of Occupancy (per sq. ft.)(est.)		$0.00		$0				$20,000.00				$0.00		$0

		Total Cost of Lease (estimated)		-		$0				$30,000				-		$0

		Comments
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