
Occupational Group:  Legal
Class Group:  Attorney
	Class Code
	Class Title
	Occupational Role
	Pay Plan
	Pay Grade

	
	Attorney
	Professional
	Current
	


CONCEPT:

Represents the State in litigation and other legal proceedings, draws up legal documents and advises on legal transactions.  May specialize in a single area or may practice broadly in many areas of law.

TASKS: 
· Represents the State in Federal court, State court, and administrative tribunals.

· Performs administrative litigation and/or directs criminal prosecution by presenting evidence either for defense or for prosecution in criminal or civil litigation.
· Interprets and explains relevant law, prepares briefs, letters, written decisions and memoranda in accordance with applicable laws and regulations.

· Performs legal research.

· Provides legal counsel to respective agency.

· Conducts quasi-judicial hearings or advises boards or administrative officials in deciding hearings.

· Directs the preparation of contracts, leases, opinions, and the formulation of rules and regulations.

· Negotiates legal settlements.

· Gathers evidence for legal actions by such means as interviewing clients and witnesses to ascertain the facts of a case.

· Evaluates findings and develops strategies and arguments in preparation for presentation of cases.

· Tracks and monitors legislative actions that may affect the operation of a State agency.
· Confers with colleagues with specialties in appropriate areas of a legal issue to establish and verify basis for legal proceedings.
LEVELS OF WORK: 
· Class Group consists of one class.  

MINIMUM REQUIREMENTS
· Certificate of admission to the Bar of the Supreme Court of Kansas or temporary permit to practice law issued by the Supreme Court of Kansas at the time of hire.
· Some positions may require additional minimum requirements that will be specified on the position description.
CONTRIBUTOR LEVELS:

Contributor levels are a range of work within a class that allows for a progressive increase of responsibility and employee competency.  Progression through a contributor level is dependent upon management discretion, the availability of funds, increase of responsibilities, and the employee’s acquisition of competencies and job performance.  Specific career plans are designed for employees by their agency that are tailored to the organization and mission of each activity using the below framework and the established pay plan for the class.
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	· Employees under the direction and immediate supervision of senior attorney uses their legal education or experience to independently perform their work and determine the most appropriate course of action under general supervision.
· Employees have basic understanding of agency operations and service provided.

· Employees generally support the work of other attorneys as they learn an agency’s laws, regulations and procedures.
Performance Range for Core Competencies:

·  Job Responsibilities – Learner to Experienced Knowledge


	· Employees have full knowledge of assigned area to perform a wide range of legal work assignments. 
· Employees independently perform assignments by following specific guidelines and direction.  Supervisor gives instruction on new assignments and reviews more difficult work.
· Employees have full understanding of agency’s operations and services that are provided.

Performance Range for Core Competencies:

·  Job Responsibilities –  Experienced Knowledge to Expert Knowledge


	· Employees have extensive knowledge of assigned area to perform full range of assignments and is able to implement changes to work assignment, and requires less consultation with superiors.
· Employees are able to manage and respond to complex, problematic and/or crucial situations.
Performance Range for Core Competencies:

·  Job Responsibilities – Expert Knowledge to Transferring Knowledge
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