
Occupational Group:  Skilled Trades and Transportation 
Class Group:  Building & Grounds Cleaning & Maintenance 
	Class Code
	Class Title
	Occupational Role
	Pay Plan
	Pay Grade

	
	Custodian
	Support
	Current
	


CONCEPT:   
Performs a variety of tasks cleaning a facility.  Promotes “Green” cleaning and maintenance in day-to-day tasks and practices to advance healthier work environments.
TASKS:
· Performs cleaning and sanitizing duties (e.g. sweeping, dusting, mopping, scrubbing, vacuuming) to maintain buildings.

· Cleans and sanitizes work area and equipment.

· Develops and implements green cleaning and maintenance initiatives.

· Prepares guest rooms.

· Performs minor building and grounds maintenance.

· Moves heavy furniture, equipment, and supplies, either manually or by using hand trucks.

· Empties trash receptacles.

· Sets up and tears down for special events.

· Locks and unlocks doors and secure buildings.

· Cleans up and disposes of bodily fluids.
· Removes snow from sidewalks, driveways, and parking areas, using snowplows, snow blowers, and snow shovels, and spreads snow melting chemicals.

LEVELS OF WORK:
· Class Group consists of one class. 
MINIMUM REQUIREMENTS:  
· None.

· Some positions may require minimum requirements that will be specified on the position description.
CONTRIBUTOR LEVELS:

Contributor levels are a range of work within a class that allows for a progressive increase of responsibility and employee competency.  Progression through a contributor level is dependent upon management discretion, the availability of funds, increase of responsibilities, and the employee’s acquisition of competencies and job performance.  Specific career plans are designed for employees by their agency that are tailored to the organization and mission of each activity using the below framework and the established pay plan for the class.

	MINIMUM  MAXIMUM

	CUSTODIAN

	
	Recent           
Contributor
	Experienced  
Contributor
	Independent

Contributor
	

	
	
	
	
	

	
	· Employees works under immediate supervision and requires basic knowledge of custodial and housekeeping procedures in order to  perform routine cleaning and maintenance of offices, buildings, living and dining areas and rest rooms.

· Employees perform routine preventative maintenance on equipment.
Performance Range for Core Competencies:

·  Job Responsibilities – Learner to Experienced Knowledge


	· Employees independently perform custodial or housekeeping services which require considerable knowledge of custodial and housekeeping procedures in order to perform the full range of cleaning and maintenance of offices, buildings, living and areas and rest rooms.
Performance Range for Core Competencies:

·  Job Responsibilities –  Experienced Knowledge to Expert Knowledge


	· Employees independently perform custodial or housekeeping services which require advanced knowledge of level -1 custodial and housekeeping procedures in order to perform the full range of cleaning and maintenance of offices, buildings, living and areas and rest rooms; and less need for consultation with superiors.
· Employees have full understanding of use of chemical cleaners and solvents and promote the use of environmentally-safe materials.

·  Employees estimate needs and prepare purchase requisitions for supplies and equipment. 

Performance Range for Core Competencies:

·  Job Responsibilities – Expert Knowledge to Transferring Knowledge
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