
Occupational Group:  Personal Care and Services
Class Group:  Extension Nutritional Assistant
	Class Code
	Class Title
	Occupational Role
	Pay Plan
	Pay Grade

	
	Extension Nutritional Assistant 
	Support
	Current
	


CONCEPT: 

Provides education and instruction to individuals and families on basic principles of nutrition, sanitation, budgeting, food procurement, and food preparations. 
TASKS: 
· Instructs individuals on basic nutrition, meal planning, budgeting, gardening, canning, and grocery shopping.
· Instructs individuals on sanitation practices.
· Refers families and individuals to other agencies for help in gaining assistance in matters not related to food and nutrition.
· Research and prepares instruction materials.
LEVELS OF WORK

· Class Group consists of one class.  
MINIMUM REQUIREMENTS:
· High School diploma or equivalent.
· Some positions may require additional minimum requirements that will be specified on the position description.
CONTRIBUTOR LEVELS:

Contributor levels are a range of work within a class that allows for a progressive increase of responsibility and employee competency.  Progression through a contributor level is dependent upon management discretion, the availability of funds, increase of responsibilities, and the employee’s acquisition of competencies and job performance.  Specific career plans are designed for employees by their agency that are tailored to the organization and mission of each activity using the below framework and the established pay plan for the class.
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	EXTENSION NUTRITIONAL ASSISTANT 

	
	Recent           
Contributor
	Experienced
Contributor
	Independent 
Contributor
	

	
	· Employees have a basic knowledge of the clients served and their needs, the available food and nutrition training offered.

· Employees implement nutrition education plan for clients and their families following established goals and determines need in order to provide and promote nutrition education.
Performance Range for Core Competencies:

·  Job Responsibilities – Learner to Experienced Knowledge


	· Employees have a working knowledge of the clients served and their needs, and the ability to refer clients and families to other types of social services that they may need.

· Employees implement nutrition education plan for clients and their families following established goals and determines need in order to provide and promote nutrition education.
· Employees follow up with clients to determine if they have been following recommend plans, and adjust plans to meet special needs.

Performance Range for Core Competencies:

·  Job Responsibilities –  Experienced Knowledge to Expert Knowledge


	· Employees have a full knowledge of the clients served and their needs, the available services offered by other agencies, and have less need for consultation with superiors.

· Employees implement nutrition education plan for clients and their families following established goals and determines need in order to provide and promote nutrition education.

· Employees follow up with clients to determine if they have been following recommend plans, and adjust plans to meet special needs.

· Employees present nutrition education topics as prepared by Nutritionist using printed materials, videos and/or flip charts, etc.
Performance Range for Core Competencies:

·  Job Responsibilities – Expert Knowledge to Transferring Knowledge
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