
Occupational Group: Arts, Design and Media
Class Group: Graphic Designer
	Class Code
	Class Title
	Occupational Role
	Pay Plan
	Pay Grade

	
	Graphic Designer Professional
	Professional
	Current
	


CONCEPT:

Conceptualizes, plans, designs, creates, and produces finished artwork for visual communications such as books, magazines, brochures, booklets, posters, forms, newspapers, overheads, presentation graphics, displays, or art exhibits.  Graphic design involves the creative process of coming up with the concepts and ideas and arrangements for visually communicating a specific message. This differs from desktop publishing where original artwork is normally produced to create visual communication materials using computer software with preexisting graphics. While desktop publishing does require a certain amount of creativity, it is more production-oriented than design-oriented.

TASKS:

· Confers with customers to discuss their needs and determine layout design. 

· Conceptualizes and develops ideas with the customer through completion of final product.
· Plans and manages assigned project timelines through completion dates.
· Reviews work products with customers and/or supervisors and adjusts work products in relation to others' actions.

· Designs and produces graphic art for publications, posters, displays, charts, graphic, maps, audio-visual presentations, computer graphics or related graphic arts projects based on knowledge of layout principles and esthetic design concepts.
· Draws or creates original graphics and layouts for illustrations, logos, Internet websites, other agency specific purposes, using computer. 

· Generates graphic images, illustrations, interactive presentations, flash files, sound, and video into multimedia programs for use on the Web or CD/DVD.

· Determines size and arrangement of illustrative material and copy, and select style and size of type. 

· Mark ups, pastes, and assembles final layouts to prepare layouts for printing. 

· Reviews final layouts and suggests improvements as needed. 

· Considers the relative costs and benefits of potential actions to choose the most appropriate one.

· Prepares notes and instructions for workers who assemble and prepare final layouts for printing.

LEVELS OF WORK:

· Class Group consists of one class.  
MINIMUM REQUIREMENTS:

· Three years of experience in graphic art, design or commercial art.

· Education may be substituted for experience as determined relevant by the agency.

· Some positions may require additional minimum requirements that will be specified on the position description.

CONTRIBUTOR LEVELS:

Contributor levels are a range of work within a class that allows for a progressive increase of responsibility and employee competency.  Progression through a contributor level is dependent upon management discretion, the availability of funds, increase of responsibilities, and the employee’s acquisition of competencies and job performance.  Specific career plans are designed for employees by their agency that are tailored to the organization and mission of each activity using the below framework and the established pay plan for the class.

	MINIMUM  MAXIMUM

	GRAPHIC DESIGNER PROFESSIONAL

	Trainee Contributor
	Recent          
 Contributor
	Experienced  
Contributor
	Independent
Contributor
	

	· Assignments consist of specific, well defined tasks to orient and develop employees to professional graphic design and production work of the organization. 

· Employees work in strict adherence to specific, detailed direction of supervisor.

· Employees are held accountable primarily for meeting timelines and producing work according to detailed specifications.
Performance Range for Core Competencies:
· Job Responsibilities -  Learner


	· Assignments are performed independently by using established technology and use of professional graphic design knowledge in routine ways. 

· Employees plan and carry out routine graphic design work by selecting and making minor adaptations to assignments and accepted design practices and handling unexpected conditions arising in the normal course of the work.
· Employees are responsible for organizing the work, setting their own time-lines and recognizing conditions and results that may affect the assignment.
·  Employees perform assignments that are seen as simple and routine s in the graphic design profession.
Performance Range for Core Competencies:

·  Job Responsibilities – Learner to Experienced Knowledge


	· Assignments are performed independently by using multi-types of technology and use of professional graphic knowledge that generally do not involve radical departures from past design practices. 

· Employees plan and execute assignments which involve the use of board graphic design knowledge, skills and judgment.  The work typically involves conventional methods and techniques, though going beyond clear precedents, and requires adapting methods to the problems at hand. 

· Assignments are reviewed for outcomes and results. Finished art work is based on customer or staff ideas who requested the graphics to be made requiring less originality and creativity. 

· Employees provide technical guidance and instructions to less experience graphic designers generally for the duration of their given assignment.

Performance Range for Core Competencies:

·  Job Responsibilities –  Experienced Knowledge to Expert Knowledge
	· Assignments are performed independently by using multi-types of technology and use of professional graphic knowledge that may require departures from past design practices to achieve results. 

· Employees plan and execute assignments which involve the use of board graphic design professional knowledge, skills and judgment.  The work typically involves the independence to determine methods to best complete graphic.

· Assignments are reviewed for outcomes and results. Finished art work is based on own ideas to achieve results requiring originality and creativity. 

Performance Range for Core Competencies:

·  Job Responsibilities – Expert Knowledge to Transferring Knowledge
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