
Occupational Group:  Education, Training and Library
Class Group:  Historical Preservation
	Class Code
	Class Title
	Occupational Role
	Pay Plan
	Pay Grade

	
	Historical Professional
	Professional
	Current
	

	
	Historical Professional Senior
	Professional
	Current
	


CONCEPT:  
Performs a variety of professional tasks related to identifying, collecting, preserving, interpreting, and disseminating materials and information pertaining to Kansas history in order to assist the public in understanding, appreciating, and caring for the heritage of Kansas.  This includes archeological, conservation, education information, historical preservation, and museum management.
TASKS

· Researches, analyzes, records, and interprets the past using sources such as government and institutional records, newspapers and other periodicals, photographs, interviews, films, artifacts and unpublished manuscripts, such as personal diaries and letters.

· Collects, classifies, preserves, and interprets historical materials.

· Plans, designs, and oversees construction and installation of permanent and temporary exhibits and displays.

· Performs acquisitions, catalogs, classifies, circulates, describes and preserves archival, manuscript, and other historical materials.

· Develops, implements, and revises standards and criteria for the nomination of historic and archeological sites to national or state registers of historic places.

· Provides reference and research services regarding historic collections for other professionals and patrons.

· Collects, organizes and disseminates information to a variety of specialized and general audiences.

· Implements, organizes and manages the daily operations of a state-owned historical site.

· Makes field surveys, identifies and observes features, assesses importance of archeological and other historical sites, estimates project costs, and writes reports.

· Collects information and makes judgments through observation, interviews, and document reviews. 

· Advises government agencies, private organizations, and communities regarding proposed programs, plans, and policies and their potential impacts on cultural institutions, organizations, and communities. 

· Implements grant and tax credit programs that relate to historic preservation.

· Coordinates instructional materials and directs education and plans and implements educational programs for a variety of audiences locally, regionally, and nationally.
· Establishes guidelines for teaching Kansas history.

· Performs in-depth strategic research, and synthesizes, analyzes, edits, and filters information.

· Set ups or works with databases and information systems to catalog and access information.

· Participates in records management related to state and local government.

· Provides technical assistance to other cultural institutions.

LEVELS OF WORK:
Historical Professional:  This is professional work in collecting, preserving, and interpreting historical documents, artifacts, and properties.  Work includes the identification of historic resources; the preservation, conservation, or protection of such resources; providing access to historical resources; the interpretation of historical resources; and the dissemination of historical interpretative materials through curriculum, exhibits, publications, public programs, Internet sources, etc. 
MINIMUM REQUIREMENTS:  
· Bachelor's degree in field of study specific to the position to be filled and one year of experience in some aspect of historical work.  
· Some positions may require additional minimum requirements that will be specified on the position description.

Historical Professional Senior:  This is professional and administrative work in collecting, preserving, and interpreting historical documents, artifacts, and properties.  Work includes the identification of historic resources; the preservation, conservation, or protection of such resources; providing access to historical resources; the interpretation of historical resources; and the dissemination of historical interpretative materials through curriculum, exhibits, publications, public programs, Internet sources, etc.  Incumbent determines the value of preserving historical documents, artifacts, and properties by using their professional expertise to their assigned projects.
MINIMUM REQUIREMENTS: 
· Bachelor's degree relevant to the position and documentation of consistent high-level performance with increased responsibility over a minimum of two years applicable experience in some aspect of historical work.
· Some positions may require additional minimum requirements that will be specified on the position description.

CONTRIBUTOR LEVELS:

Contributor levels are a range of work within a class that allows for a progressive increase of responsibility and employee competency.  Progression through a contributor level is dependent upon management discretion, the availability of funds, increase of responsibilities, and the employee’s acquisition of competencies and job performance.  Specific career plans are designed for employees by their agency that are tailored to the organization and mission of each activity using the below framework and the established pay plan for the class.
	MINIMUM  
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	Historical Professional/Historical Professional Senior

	
	Recent           
Contributor
	Experienced 
Contributor
	Independent   
Contributor
	

	
	· Employees have a basic knowledge of the clients served and their needs, and available library, museum or historical preservation services offered.

· Assignments are performed under general supervision.

· Employees have a working understanding of learning theory and ability to adapt and implement theory to specific needs.
Performance Range for Core Competencies:

·  Job Responsibilities – Learner to Experienced Knowledge


	· Employees have a working knowledge of the clients served and their needs and available library, museum or historical preservation services offered.

· Assignments are performed independently by using in-depth knowledge of agency’s operational procedures.
· Employees have a full understanding of theories of historical preservation, but do not have authority to modify operational procedures.

Performance Range for Core Competencies:

·  Job Responsibilities –  Experienced Knowledge to Expert Knowledge


	· Employees have a full knowledge of the clients served and their needs and available library, museum or historical preservation services offered, and less need for consultation with superiors.

· Assignments are performed independently by using in-depth knowledge of the agency’s operational procedures, with authority to make changes to procedures in the assigned area of expertise.

· Performs administrative assignments, teaches other professionals, staff members and clients; and serves as a resource person for other related professionals.  

Performance Range for Core Competencies:

·  Job Responsibilities – Expert Knowledge to Transferring Knowledge
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