
Occupational Group:  Education, Training and Library
Class Group:  Culture and History
	Class Code
	Class Title
	Occupational Role
	Pay Plan
	Pay Grade

	
	Historical Technician 
	Technical
	Current
	


CONCEPT: 

Provides technical work in researching, conserving or managing historic and prehistoric sites, resources, specimens, artifacts or collecting,  and educating the public.  
TASKS: 

· Installs, arranges, assembles, and prepares specimens, artifacts and collection items, and determines whether objects need repair and chooses the safest, most effective method of repair.
· Coordinates exhibit installations, assisting with design, constructing displays, display cases, and models.

· Prepares objects for storage and shipping; provides proper maintenance and cleaning of objects.
· Conducts secondary, and some primary, research to ensure collections, programs and information are accurately portrayed according to the appropriate historical period.
· Meets with donors to obtain information about donations, and explains to potential donors why donations were not accepted into collections.
· Manages and maintains logs for cataloged and inventoried artifacts.

· Monitors collection and storage to ensure that proper environmental conditions are maintained.

· Designs and makes exhibit environs and artifact mounts, additional items for exhibits and/or special equipment needed to complete a project from a variety of materials.

· Participates in developing and modifying theme and content of lectures, tours, outreach programs, field trips, workshops, media programs, special events and seminars.

LEVELS OF WORK:

· Class Group consists of one class.  
MINIMUM REQUIREMENTS: 

· High school diploma or equivalency.

· Some positions may require additional minimum requirements that will be specified on the position.

CONTRIBUTOR LEVELS:

Contributor levels are a range of work within a class that allows for a progressive increase of responsibility and employee competency.  Progression through a contributor level is dependent upon management discretion, the availability of funds, increase of responsibilities, and the employee’s acquisition of competencies and job performance.  Specific career plans are designed for employees by their agency that are tailored to the organization and mission of each activity using the below framework and the established pay plan for the class.
	MINIMUM  MAXIMUM

	HISTORICAL TECHNICIAN
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Contributor
	Experienced
Contributor
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 Contributor
	

	
	
	
	
	

	
	· Employees have basic understanding in caring for and preserving historical or archival materials or sites.

· Employees acquire a skill and beginning “expertise” in the specialized subject of the collection where assigned; also acquire the knowledge of necessary techniques, tools and materials.
Performance Range for Core Competencies:

·  Job Responsibilities – Learner to Experienced Knowledge


	· Employees have full understanding in caring for and preserving historical or archival materials or sites.

· Employees have the knowledge in a specialized area where they work; i.e., the research or conservation methods related to the collection, the general scientific or historic knowledge represented in the museum; the procedures and methods used in the management of the collection or the operation of the museum.
Performance Range for Core Competencies:

·  Job Responsibilities –  Experienced Knowledge to Expert Knowledge


	· Employees have full understanding in caring for and preserving historical or archival materials or sites, and less need for consultation with superiors.
· Employees possess more intensive knowledge of the specialization of their work, experience and ability with research methods, or demonstrate ability to write, speak or design work and a thorough mastery of related museum operating procedures.
Performance Range for Core Competencies:

·  Job Responsibilities – Expert Knowledge to Transferring Knowledge
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