
Occupational Group:  Education, Training and Library
Class Group:  Library Science
	Class Code
	Class Title
	Occupational Role
	Pay Plan
	Pay Grade

	
	Librarian
	Professional
	Current
	

	
	Librarian Senior
	Professional
	Current
	


CONCEPT:  
Performs professional librarian work in the selection, acquisition, cataloging and classifying of library materials and the provisions of reference, readers’ advisory, bibliography and other library services.  
TASKS:

· Researches, analyzes, records, and interprets the past using sources such as government and institutional records, newspapers and other periodicals, photographs, interviews, films, artifacts and unpublished manuscripts, such as personal diaries and letters.
· Performs acquisition, cataloging, classifying, circulating, description and preservation of archival, manuscript, and other historical materials.
· Provides reference and research services regarding historic collections for other professionals and for patrons.
· Classifies and catalogs a variety of library materials, including books, magazines, video tapes, cassette tapes, medical journals, legal documents, and other materials particular to the library function.
· Coordinates, promotes, and evaluates programs and/or library services.

· Plans and conducts workshops, training activities, or other continuing education activities. 
· Collaborates with public librarians, trustees, public officials, and other individuals to promote the development of library services.
· Plans, develops, and conducts educational workshops and conferences in all aspects of library administration and operations.
· Develops and maintains circulation procedures.
· Advises and provides assistance to users in reference and research queries, including data base searches.
· Obtains requested material through inter-library loan with other libraries.
· Selects and purchases all library materials and equipment through grants and the general budget.
· Provides assistance in acquisition of grant funds by preparing grant applications, monitors expenditures of grant funds.
LEVELS OF WORK:  
Librarian:  This is professional librarian work in one or more specialties in providing professional library services in the day-to-day operations of a library to include procuring, classifying, and cataloging books, periodicals, materials and supplies. 
MINIMUM REQUIREMENTS:
· Master’s Degree in library science.
·   Some positions may require additional minimum requirements that will be specified on the position.
Librarian Senior:  This is professional librarian work in overseeing the operations of a specialized department or library facility, or in providing consultative services to public librarians, trustees, the public, and other individuals. Work involves administrative and or consultative tasks such as coordinating outreach services to the library community to promote community awareness of library services and programs; responsibility for all operational aspects of a library facility; designing and implementing goals and objectives for the assigned area of responsibility; providing input to administrators and supervisors for division and departmental goal setting; and/or may supervise staff of professional, paraprofessional, technical and clerical employees engaged in various phases of library operations.
MINIMUM REQUIREMENTS:
· Master’s Degree in library science and five years of professional librarian work. 
· Some positions may require additional minimum requirements that will be specified on the position.
CONTRIBUTOR LEVELS:

Contributor levels are a range of work within a class that allows for a progressive increase of responsibility and employee competency.  Progression through a contributor level is dependent upon management discretion, the availability of funds, increase of responsibilities, and the employee’s acquisition of competencies and job performance.  Specific career plans are designed for employees by their agency that are tailored to the organization and mission of each activity using the below framework and the established pay plan for the class.
	MINIMUM  
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	LIBRARIAN/LIBRARIAN SENIOR

	
	Recent           
Contributor
	Experienced 
 Contributor
	Independent  
Contributor
	

	
	· Employee has a basic knowledge of the clients served and their needs, the available library services offered.

· Assignments are performed under general supervision.

· Employee has a working understanding of learning theory and ability to adapt and implement theory to specific needs.
· Performance Range for Core Competencies:

· Job Responsibilities – Learner to Experienced Knowledge


	· Employee has a working knowledge of the clients served and their needs and available library services offered.

· Assignments are performed independently by using in-depth knowledge of agency’s operational procedures.
· Employee has full understanding of theories of library science, but does not have authority to modify operational procedures.

Performance Range for Core Competencies:

·  Job Responsibilities –  Experienced Knowledge to Expert Knowledge


	· Employee has a full knowledge of the clients served and their needs and available library services offered, and less need for consultation with superiors.

· Assignments are performed independently by using in-depth knowledge of agency’s operational procedures; employees have authority to make changes to procedures in the assigned area of expertise.

· Performs administrative assignments, teaches other librarians; and serves as a resource person for other librarians.  

Performance Range for Core Competencies:

·  Job Responsibilities – Expert Knowledge to Transferring Knowledge
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