
Occupational Group:  Protective Services
Class Group:  Safety and Security Officer
	Class Code
	Class Title
	Occupational Role
	Pay Plan
	Pay Grade

	
	Safety and Security Officer
	Technical
	Current
	


CONCEPT:

Performs safety, security and/or fire protection work safeguarding persons and property owned or leased by the State of Kansas by monitoring and authorizing the entrance and departure of employees and visitors, patrolling grounds and parking areas for violations, and escorting or transporting individuals to specified locations.
TASKS:
· Patrols assigned areas maintaining buildings and grounds security, responds to emergency situations, assists in searches, and observes and reports special hazards. 

· Responds to and assists with emergency and assistance calls, or other situations; notifies the appropriate emergency personnel as needed.  
· Assists with building evacuations and crowd and traffic control.

· Takes action in response to suspicious persons and situations, safety hazards, and unusual or illegal activity in assigned area.

· Completes logs or reports pertinent to duties or daily activities.

· Conducts fire and tornado drills and safety and fire prevention programs.

· Provides training on fire prevention, the proper use of fire suppression equipment and building evacuation procedures and conducts inspections for fire, safety or security risks or hazards and recommends corrective measures. 

· Inspects and maintains emergency and safety equipment and vehicles and reports malfunctions.
LEVELS OF WORK
· Class Group consists of one class.

MINIMUM REQUIREMENTS:
· High School diploma or equivalent.

· Some positions may require additional minimum requirements that will be specified on the position description.

CONTRIBUTOR LEVELS:

Contributor levels are a range of work within a class that allows for a progressive increase of responsibility and employee competency.  Progression through a contributor level is dependent upon management discretion, the availability of funds, increase of responsibilities, and the employee’s acquisition of competencies and job performance.  Specific career plans are designed for employees by their agency that are tailored to the organization and mission of each activity using the below framework and the established pay plan for the class.
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	Independent 
Contributor
	

	
	· Under close supervision, employees perform most of the assigned tasks while learning security and safety practices.
· Employees follow set procedures and established sequence of work.

· Limited decision making due to specific and detailed guidelines, instructions, and procedures for all aspects of the work.

· Some judgment is used to maintain established service.

· Employees are responsible for accurate application of standard methods, techniques, and procedures.

Performance Range for Core Competencies:

· Job Responsibilities –Learner Knowledge to Experienced Knowledge


	· Performs the full range of tasks requiring judgment and experience in enforcing laws and regulations relating to safety and security of work area.

· Uses independent decision making within established procedures and standards.

Performance Range for Core Competencies:

· Job Responsibilities –Experienced Knowledge to Expert Knowledge


	· Provides technical guidance and instruction to less experienced employees. 

· Monitors the work of less experienced staff to ensure standardization within assigned work area.
· Independent decision making to adapt methods to the situation.

· Outcomes and results are reviewed for adequacy of conclusions and soundness of procedure and methods.

Performance Range for Core Competencies:

· Job Responsibilities –Expert Knowledge to Transferring Knowledge
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