State of Kansas

Department of Administration

Division of Purchases

Division of Purchases  -  DA -108  (Rev 2/93)
PURCHASE ORDER CHANGE ADVICE




Agency No.

Div. No.

Current Doc. No.









Document Date:

Effective Date:


Due Date:


Vendor Information

Purchasing Agency Name and Address

No/Sfx.:




Send Invoice to:  






Vendor:











Address:


Shipping Address (if different):  






Sfx
T/C
Ref. Doc.
Sfx
M
Fund
BFY
Index
PCA
Sub-Obj
Det
R
Amount
Agency Use










































































































Requisition Number
Terms
FOB
Contract No.
Document Total
Delivery Date















NOTICE TO VENDOR:
The Purchase Order described above is hereby changed as set forth below.




Description of Material or Service
Corrected

Quantity
Corrected

Unit Price
Corrected

Total




       




  




  




  




  




  




  




  




  




  




  




 

REASON FOR CHANGE:
Net Increase





Net Decrease








Revised Enc. Amount




    AGENCY APPROVAL:

DIVISION OF PURCHASES APPROVAL:

FUNDS AVAILABILITY APPROVAL:









Authorized Signature
Director of Purchases


Director of Accounts and Reports










Date




Date



Date


  An Equal Opportunity Employer

