INFORMATION PERTAINING TO THE 

KANSAS OPEN RECORDS ACT

Request For Quotation (RFQ)

Invitation For Bid (IFB)

===============================================================================

The following guidelines and practices pertain to the administration of the Kansas Open Records Act by Procurement and Contracts, as it relates to Request for Quotation (RFQ) and Invitation for Bid (IFB) documents.

Bid results may be obtained by either attending the public bid opening or purchasing a bid tabulation sheet (a summary of the solicitation that shows the vendor names and bid amounts).  Bid results will not be faxed or given over the telephone.
A summary of bids may be obtained by sending (please do not include with the bid):

1. A check for $3.00, payable to the “State of Kansas”; and,

2. A self-addressed, stamped envelope or e-mail address; and, 

3. The bid event number for each tab sheet requested.

Send to: 
Procurement and Contracts
900 SW Jackson, Room 102N

Topeka, KS   66612-1286

Attention:  Bid Results

Should a check be returned to Procurement and Contracts for insufficient funds, the vendor will be suspended from all bidding activities until such time as the vendor makes good on payment.

===============================================================================

All other documents pertaining to the bid (individual bids, proposals, etc) are not available until the bid has been awarded, contract executed or all bids rejected.

Once a bid file is available, a request for a cost estimate may be submitted for costs associated with the reproduction of bid documents.

Copies will not be made until payment has been received.

All copied documents will be sent out via standard USPS mail by Procurement and Contracts.  Documents may be sent via express mail services at the expense of the individual requesting the information.

===============================================================================

Pricing Structure:

Requests received by telephone, fax or mail:

· $3.00 minimum copying charge (1 to 12 pages)

· $0.25 per additional page over 12

In-Person requests

· No charge for the first ten (10) pages

· 11th page is $2.75;  $0.25 per additional page over 12

The person to contact regarding copying costs or any issues related to the Kansas Open Records Act is 

Janet Miller at 785-296-0002 or janet.miller@da.ks.gov
INFORMATION PERTAINING TO THE 

KANSAS OPEN RECORDS ACT

Request For Proposal (RFP)

===============================================================================

The following guidelines and practices pertain to the administration of the Kansas Open Records Act by Procurement and Contracts, as it relates to Request for Proposal (RFP) documents.

Disclosure of Information related to Request for Proposals (RFPs):

At the time of closing, only the names of those who submitted proposals shall be made public information.  No price information will be released.  A copy of the list of bidders may be obtained by either attending the public bid announcement or by purchasing a List of Bidders (a summary of the solicitation that shows the vendor names).

Bid results will not be given to individuals over the telephone.  Results may be obtained after contract finalization by obtaining a bid tabulation from Procurement and Contracts. Bid results can be obtained by sending (do not include with bid):

1. A check for $3.00, payable to the “State of Kansas”; and,

2. A self-addressed, stamped envelope or e-mail address; and,

3. The Bid Event Number for each summary requested

Send to:
Procurement and Contracts


900 SW Jackson, Room 102N



Topeka, KS   66612‑1286



Attention:  Procurement and Contracts

Should a check be returned to Procurement and Contracts for insufficient funds, the vendor will be suspended from all bidding activities until such time as the vendor makes good on payment.

=========================================================================================

All other documents pertaining to the bid (individual bids, proposals, etc) are not available until the bid has been awarded, contract executed or all bids rejected.

Once a bid file is available, a request for a cost estimate may be submitted for costs associated with the reproduction of bid documents.

Copies will not be made until payment has been received.

All copied documents will be sent out via standard USPS mail by Procurement and Contracts.  Documents may be sent via express mail services at the expense of the individual requesting the information.

===============================================================================

Pricing Structure:

Requests received by telephone, fax or mail:

· $3.00 minimum copying charge (1 to 12 pages)

· $0.25 per additional page over 12

In-Person requests

· No charge for the first ten (10) pages

· 11th page is $2.75; $0.25 per additional page over 12
The person to contact regarding copying costs or any issues related to the Kansas Open Records Act is 

Janet Miller at 785-296-0002 or janet.miller@da.ks.gov
