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	INF06/INF19 – Inbound Journals/Outbound Journal Transactions


	Date/Time
	Process Step
	Potential Issue


	Responsibility for Detection/Resolution
	Mitigation/Troubleshooting

Procedure

	Day 1 @ 5pm
	Agency transmits file to mainframe 
	1. File not picked up on mainframe

2. User is not permitted to upload 


	Agency / Agency


	1. Verify file is loaded on mainframe.
2. Agency contacts top secret administrator to obtain access.

	
	UC4 transfers the file to the mainframe
	1. Filename is incorrect.

2. UC4 is not setup properly to select files from the XX.TOSMRT dataset on the mainframe, or isn’t configured to pick up the interface file.

	1. BDAS/BDAS

2. BDAS/Tech Arc


	1. Review the filename on mainframe. If incorrect, ask agency to submit a new file with correct filename. 

2. Contact tech arc to update UC4.

	Day 1 @ 7pm
	Process INF06
	1. Invalid control totals

2. Invalid/Missing field data (i.e. missing ledger group)
3. Invalid file name; file not processed
	1. Agency/Agency

2. Agency/Agency

3. BDAS/Agency
	1. Agency accesses error/log file to determine cause.
2. Agency access error and/or log file to determine invalid/missing field.
3. BDAS contacts agency to update filename.

	Day 2
	Edit journal

Journal Statuses:

N – Not Edited

E – Error

P – Posted

V – Valid 
	1. Invalid ChartFields and/or ChartField combination 

2. Unequal total debits and total credits


	1. Agency/Agency

2. Agency/Agency

3. Agency/Agency
	1. Agency updates erroneous journal entries online and reruns edit journal process, or agency deletes erroneous journal and sends in a corrected journal in the next available INF06 file.
2. Agency must update journal lines to include a matching credit to each debit.

	Day 2
	Budget Check

Budget Statuses:
N – Not Budget Checked

E – Error

W – Warning

V – Valid
	1. No appropriation budget exists or transaction exceeds budget
2. No optional agency budget exists or transaction exceeds budget
3. No cash budget exists or transaction exceeds budget
	1. Agency/Central or Agency
2. Agency/Agency

3. Agency/Central or Agency


	1. Agency either updates ChartFields with valid combination to pass budget check or more budget is added by Central
2. Agency either updates ChartFields with valid combination to pass budget check or more budget is added by the agency

3. Agency either updates ChartFields with valid combination to pass budget check or more budget is added by Central

	Day 2
	Agency approves Journal and submits into workflow for multiple levels of approval
	
	
	

	Day 2
	A&R Audit Services approves Journal and reviews the Journal header description to understand the purpose of the transaction.  A&R communicates with agency if there are any questions regarding the transaction.
	
	
	

	Day 2
	Batch post Journal
	N/A
	N/A
	N/A

	Day3/7am
	Agency reviews posted journal on-line in SMART
	
	
	

	Day 3/7am
	INF19 available on mainframe
	
	
	

	Day 3
	Transfer INF19 file to the mainframe
	File transferred with incorrect file length.
	Tech Arc
	Update UC4 to transfer the file with the correct file length, 941.

	
	
	Filename is incorrect.


	Tech Arc/BDAS


	Review the filename on UNIX. If incorrect, review interface architecture setup. 

	
	
	UC4 is not setup properly to select files from the XX.FMSMRT dataset on the mainframe, or isn’t configured to pick up the interface file.
	Tech Arc
	Contact tech arc to update UC4.
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