SMART Guidelines for Entering a Property Asset

In SMART, property assets include land or any permanent, immovable buildings attached to the surface of the land. Land and building assets will use an asset type of Property, which allows the system to utilize the Asset Property functionality. Any improvements made to the land or buildings will use an asset type of facility, and each agency will be required to use Parent-Child functionality to create relationships. 
Each agency will be responsible for defining these relationships for property assets and their improvements post Go-Live. These relationships will be created on-line.
The Asset Property functionality will be used to create an association between a building and a land record. The Parent-Child relationship will be utilized to associate improvements with the respective land or building assets. When entering a property asset, remember the following guidelines:

· Land assets and building assets must use the Asset Type of “Property”

· Each building must be linked to a land asset by creating the association on the Asset Property tab

· Land assets and building assets must be defined as Parent Assets when subsequent improvements have been made to the asset  

· All improvements—land and building—must use the Asset Type of “Facility”

· Each land improvement will be a child asset of the parent land record
· Each building improvement will be a child asset of the parent building 

Each asset record can only contain one value in the following fields:

Asset ID

Description

Asset Type

Asset Subtype

In-Service Date

To create relationships between land, buildings, land improvements, and building improvements, the following procedures will be used.

Land
· Land records will be defined using the Asset Type of “Property”
· One of the following Asset Subtypes shall be selected for each land record

	Land Agrcultrl
	Agricultural property, further specified as irrigated cropland, non-irrigated cropland, or pasture/rangeland

	Land Commrcial
	Commercial property, including vacant lots within city limits

	Land Other
	Land property that does not logically fall into any of the above categories

	Land Unimproved
	Land not suitable for agricultural purposes


· Each land asset record shall be designated as a parent asset when improvements have been made to the land
· The In-Service Date shall be the date of possession

· Fill in the following fields on the Asset Property tab: 
· A Property Class of “Site” should be selected. SMART will assign a Site ID upon saving. 
· Do not select a value in the Property Subclass field

· Because SMART does not deliver an easy method to identify property assets, enter as much unique, descriptive information as possible in the Property Name and Property Description fields. This will allow users to more easily identify the correct land record when adding a building.
Buildings

A building is a structure that is permanently attached to the land, has a roof, is partially or completely enclosed by walls, and is not intended to be transportable or moveable.

· Building records will be defined using the Asset Type of “Property”
· The asset subtype of “Building” shall be selected
· Each building asset record shall be designated as a parent asset when improvements have been made to the asset
· The In-Service Date shall be the date of possession for purchased buildings. The In-Service Date shall be the date of the Certificate of Occupancy for constructed buildings.

· Fill in the following fields on the Asset Property tab:

· A Property Class of “Building” should be selected
· Do not select a value in the Property Subclass field

· Enter as much unique, descriptive information as possible for the Property Name and Property Description to identify the building more easily
· SMART will require that the building be assigned to a site. Assign the building to the correct Site ID.
· SMART will assign a Building ID upon saving
Land Improvements*
A land improvement is a nonstructural improvement that includes examples such as ponds, terraces, dikes, drainage ditches, fences, landscaping, walks, drives, streets, curbs, water wells, and boat ramps.
· Land Improvements will be defined using an Asset Type of “Facility”
· One of the following Asset Subtypes shall be selected for each Land Improvement record
	Depr Land Imp
	Permanent improvements, other than buildings, that add value to the land, and have a definite useful life. Examples include fences, retaining walls, utility installations, parking lots

	NDepr Land Imp
	Basic site improvements (excavation, grading, fill) that have an indefinite useful life



· Each land improvement shall be designated as a child asset. The appropriate land record shall be selected as the land improvement record’s parent
· The In-Service Date shall be the date the improvement was completed and put in place for use
Building Improvements*
Building improvements are costs that add value to an existing building by either lengthening its estimated useful life or increasing service capacity.
· Building improvement records will be defined using an Asset Type of “Facility”
· The asset subtype of “Bldg Imprvmnt” shall be selected

· Each building improvement shall be designated as a child asset. The appropriate building record shall be selected as the building improvement record’s parent. 
· The In-Service Date shall be the date the improvement was completed and put in place for use
*When determining whether to create an asset for land, buildings and related improvements:

· The agency should consider the cost of the entire project, rather than each payment or vendor separately
· Professional judgment should be used by the agency to determine if an improvement is a normal maintenance repair or an improvement. Normal maintenance repairs are not GAAP reportable, regardless of the cost. Generally, an addition or improvement either enhances the asset's functionality (effectiveness or efficiency) or extends the assets useful life.

Asset Subtype definitions:

	ASSET_TYPE
	ASSET_SUBTYPE
	Definition

	050 (Property)
	Building
	A building is a structure that is permanently attached to the land, has a roof, is partially or completely enclosed by walls, and is not intended to be transportable or moveable. Buildings that are an ancillary part of the State’s road system, such as rest area facilities, will be reported as infrastructure rather than as building.

	050 (Property)
	Land Agrcultrl
	Agricultural property, further specified as irrigated cropland, non-irrigated cropland, or pasture/rangeland

	050 (Property)
	Land Commrcial
	Commercial property, including vacant lots within city limits

	050 (Property)
	Land Other
	Land property that does not logically fall into any of the above categories

	050 (Property)
	Land Unimproved
	Land not suitable for agricultural purposes

	050 (Property)
	Historical Site
	Building/site with extraordinarily long useful life held for public exhibition, education or research in furtherance of public service, rather than financial gain

	090 (Facility)
	Bldg Imprvmnt
	Costs that add value to an existing building by either lengthening its estimated useful life or increasing service capacity

	090 (Facility)
	Depr Land Imp
	Permanent improvements, other than buildings, that add value to the land, and have a definite useful life. Examples include fences, retaining walls, utility installations, parking lots.

	090 (Facility)
	NDepr Land Imp
	Basic site improvements (excavation, grading, fill) that have an indefinite useful life

	090 (Facility)
	Lshld Imprvmnt
	Costs used to increase the service capacity of a leased asset


