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Important Notes:

You must have these roles in order to accomplish this:

 KAR_AGY_INTERFUND_APPROVER
KAR_AGY_ADMIN

**If the Interfund was not approved, you only need the KAR_AGY_ADMIN role to accomplish this.**

Removing the Deposit, Deleting the Interfund and Deleting the Deposit must all take place within moments, otherwise, if the hourly batch runs it will re-create the Interfund Record and attach the Deposit.
The Deposit can be removed and deleted if there is a Voucher associated as long as both sides of the Interfund are not Approved.  Once both sides of the Interfund are approved, neither side can be edited.

Instructions:

Remove Deposit and Delete Interfund.

Navigate to: Accounts Receivable>Interfund Details

Locate Interfund Deposit.[image: image20.png]il
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If ‘Approved’ you must change to ‘Not Approved’ and Save. [image: image2.png]Posting Status Complete
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YOU MUST FOLLOW THE THREE STATEMENTS BELOW OR THE DEPOSIT CANNOT BE DELETED:

Click the ‘Update Deposit’ link and verify that the ‘Agency Deposit Approval’ is ‘Not Approved’.  If it is still marked ‘Approved’, click ‘OK’ (which brings you back to the Interfund).  

Click the ‘Approved’ radio button.  Save.  Click the ‘Not Approved’ radio button.  Save.  DO NOT NAVIGATE OFF OF THE PAGE WHILE DOING THIS.

Now click the ‘Update Deposit’ link once more and verify that the ‘Agency Deposit Approval’ is ‘Not Approved’.  Click ‘OK’ to return to the Interfund.
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Click the Remove the Deposit Link.
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As you can see, the Deposit is not associated to the Interfund any longer.  Click the ‘Delete’ button. 

[image: image6.png]Find Deposit

Add Deposit

Deposit Status None Appl
Posting Status Not Posted
Entered By HEXRRR
Entered Dt
Total Amt

Distribu

If

Detiis More

T
Monetary Amount

T

_Dsiste | pupangan Cotspse st

Deposit D

Deposit

Remove Deposit
BU

Cunia inmakon |AR Interfund Approval.

@ Not Approved O Approved
|Approved By
|Approval Dt

Budget Status
Accounting Entries

Department |Fund |BudgetUnit _|Proaram unt





Click ‘Yes’.  Save.[image: image7.png]Do you really want to delete the interfund record? (25010,1)




Return to Search, enter the Interfund ID and no results are found.  Interfund is deleted. [image: image8.png]Interfund Detai
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Delete Deposit.

Navigate to: Accounts Receivable>Payments>Direct Journal Payments>Modify Accounting Entries
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On the left navigation pane, click the ‘Create Accounting Entries’ link, which is directly above the ‘Modify Accounting Entries’ link.
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Click the little red ‘X’, this removes all the system generated accounting entries. [image: image12.png]Deposit Control
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Go to the far right and click the minus button next to each user generated line remaining.  Click ‘OK’.  Save.[image: image13.png]A8 Windows Internet Explorer, N Q Complete
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Navigate to: Accounts Receivable>Payments>Online Payments>Regular Deposit

Locate your Deposit.  
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Click the ‘Delete Deposit’ button.  Click ‘Yes’.  Save.
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Return to Search, enter the Deposit ID and no results are found.  Deposit is deleted. [image: image16.png]Regular Deposit
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