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Job Aid – 

Post Budget Journals via Batch
State of Kansas

Post Budget Journals via Batch
The purpose of this job aid is to explain the batch process for posting Commitment Control Budget Journals.  The batch process provides a way for a user to post multiple budget journals to Commitment Control ledgers at once based on user-specified criteria.

The screenshot below depicts the Run Control screen for the Commitment Control Journal Post batch process.  This page is where the user can specify the criteria used by the system in identifying which journals to post.
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Navigation: Commitment Control > Post Control Budget Journals > Request Posting

The table on the following page describes the available fields that can be utilized (not all fields are applicable to the State of Kansas or provide value) and examples of what values are typically entered.  After values are keyed hit “Save” to save the run control for future use. Click “Run” and then “OK” to kick off the posting job. 
IMPORTANT NOTE: 

Leaving fields blank can severely impact system performance.  To avoid negatively impacting system-wide performance and interference with scheduled batch processing, the user should enter as much information as possible.

	Budget Journal Post – Run Control Parameters

	Field
	Description
	Examples

	Process Frequency:
	Determines the processing frequency for the Run Control ID specified.  Selecting “Once” will allow the process to execute once, after which the system will default frequency to “None”.  Select “Always” to be able to access the same Run Control ID in the future and execute the Post process via the same criteria without the need to update any other fields.
	N/A

	Business Unit:
	Determines the business unit(s) that journals will be selected from for Budget Journal Post.  User must specify Business Unit to avoid negatively impacting system performance.
	17300

	Budget Entry Type:
	Determines the type of budget journals that will be posted via the current process.  User must specify Entry Type to avoid negatively impacting system performance.
	Original, Adjustment, Closing

	Journal ID From:
	Determines the Journal ID beginning range.  User must specify Journal ID to avoid negatively impacting system performance.
	0000012345

	Journal Date From:
	Determines the Journal Date beginning range.  User must specify Journal Date to avoid negatively impacting system performance.
	07/02/2010

	Ledger Group:
	Determines the Ledger Group to select journals from for Budget Journal Post.  User must specify Ledger Group to avoid negatively impacting system performance.
	CC_OPERATE

	System Source:
	Determines the source of transaction row(s) created in the database via journals.  Includes both internal system sources and sources external to the system.  If left blank, will Budget Journal Post journals from all system sources.
	N/A 
(unnecessary – leave blank)

	Journal ID To:
	Determines the Journal ID end range.  Cannot be specified without Journal ID From value.  This field will automatically populate with the same Journal ID that the user enters into the “Journal ID From” field.  User must specify Journal ID to avoid negatively impacting system performance.
	0000012345

	Journal Date To:
	Determines the Journal Date end range.  Cannot be specified without Journal Date From value.  This field will automatically populate with the same Journal Date that the user enters into the “Journal Date From” field.  User must specify Journal Date to avoid negatively impacting system performance.
	07/02/2010
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