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The Agency Asset Processor is responsible for reviewing all asset information in the Transaction Loader tables prior to running the Transaction Loader.  The most important item you should validate is that the Profile is correct.

The Agency Asset Processor should be familiar with State capitalization thresholds to ensure the correct profile is selected and loaded into the Asset Management module. The below table outlines the current capitalization thresholds:

	Description
	Capitalization Threshold

	Equipment and Furnishings
	$5,000 

	Vehicles
	$5,000 

	Land
	$100,000 

	Buildings and Improvements
	$100,000 

	Intangible - Software
	$250,000 

	Intangible - Other
	$250,000 

	Land Improvements
	$100,000 

	Leasehold Improvements
	$100,000 


The Agency Asset Processor should validate that a non-capitalized Profile was selected for assets with a cost less than the State capitalization threshold, and that a capitalized Profile was selected for assets with a cost greater than or equal to the State threshold. 
The Agency Asset Processor should also validate that the description of the Profile matches the type of asset being added. For instance, a vehicle profile shouldn’t be used for equipment. Because you’ll only be able to view the Profile number (not the description) in the Loader table, download the Profile ID Selection job aid as a reference tool to validate the description matches the type of asset.

To validate the correct Profile was used for integrated assets, navigate to:

· Asset Management > Send/Receive Information > Approve Physical Information > Review-A

· At a minimum, enter your Business Unit and Load Status = Pending and select the appropriate Interface ID. Document the Interface ID, as you’ll need it when you run the Transaction Loader.

· This is where the Profile ID field is located.
· Asset Management > Send/Receive Information > Approve Financial Information > Review

· At a minimum, enter your Business Unit and Load Status = Pending and select the appropriate Interface ID. Document the Interface ID, as you’ll need it when you run the Transaction Loader.
· This is where the Cost field is located.
If the Profile is correct, run the Transaction Loader to load the asset into the Asset Management Module. 
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If the Profile is not correct, change the Load Status to ‘On Hold’ in the Loader Tables. 
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Then log a Help Desk ticket to have the Profile corrected. Include the following information:

· Interface ID

· Business Unit

· Asset ID

· Incorrect Profile currently assigned
· Correct Profile to be used

Once this information is provided, the Central Asset Processor will make the necessary corrections to the Profile.  Once the Agency Asset Processor has confirmation from the Central Asset Processor that the Profile has been corrected, this should be validated by the agency prior to running the Transaction Loader.
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