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Item Overview: 

Payables Business Units are defined on the Payables Definition component.  This includes the processing options and defaults for the business unit.  The Payables business unit definition maps to one General Ledger business unit.  Within the Payables unit definition, voucher build criteria, matching options, payment options, and auto numbering options are specified for each business unit.

The following functions are found on the Payables Definition component:

· Create a new PeopleSoft Payables business unit.

· Link a PeopleSoft Payables business unit with a general ledger business unit.

· Update open periods for a business unit.

· Establish tax options.

· Set options for the Voucher Build process.

· Establish matching options.

· Define payment options.

· Set up numbering.

Menu Path:

Set Up Financials/Supply Chain > Business Unit Related > Payables > Payables Definition
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	Page:
	BUS_UNIT_TBL_AP7


Record Information:

	Table Name
	PS Table Name
	Table Purpose

	 Business Unit – Payables Definition
	BUS_UNIT_TBL_AP
	Accounts Payable Business Unit Definition defines processing options for the Payables business unit.

	 Business Unit – PeopleSoft Financials 
	BUS_UNIT_TBL_FS
	BUS_UNIT_TBL_FS defines business unit established for the PeopleSoft Financials applications.

	Business Unit – Payables Set ID 
	BUS_UNIT_IDS_AP
	BUS_UNIT_IDS_AP defines Set ID for Accounts Payable Business Unit.

	Accounts Payable Business Unit Definition
	AP_BU_TAX_CF
	AP_BU_TAX_CF further defines Business Unit Definition.


Approach:

· The State of Kansas will establish one Accounts Payable Business Unit for each Agency.
· The State of Kansas will not use Payment Reason Codes or Late Charge Option on Payments page since delivered PeopleSoft functionality does not support the Kansas Prompt Payment Act and we will continue manual compliance
· The State will not use Evaluated Receipt Settlement (ERS) options on Voucher Build page.

· The State will not use Return to Vendor (RTV) Adjustments options on Voucher Build page.

· The State will not use Match Exception Adjustments options on Voucher Build page.

· The State will not use Voucher Tax Adjustments options on Voucher Build page.

· The State will not use Self-Billed Invoice (SBI) Numbering Option on Voucher Build page.

· The State will not use the Sales Use Tax (SUT) on Tax Options page because the State does not use SUT.  
· The State will not use the Value Added Tax (VAT) on Tax Options page because VAT is only used for foreign vendors.
· The State will not use Voucher Tolerances on Summary page.

Information Source:

· Accounts Payable Team 
· Purchasing Team
· Accounts & Reports
·  State Agencies
Data Entry Method:
 
_____   
On-Line Pages

__X__
Excel Spreadsheet

_____
Conversion

Field Approach:

	Record Name: BUS_UNIT_TBL_AP

	Field Name
	Approach

	BUSINESS_UNIT
	A five character Field defining specific Business Unit.

	CNTRCT_REL_DT_OPT
	Contract Release Date is used to define option for Recurring Voucher Release Date.  PeopleSoft delivers three options: Current Date, No Date, Specify.  State will determine during configuration.

	COMBINE_PYMNT_OPT
	Check box indicating Do Not Mix with other Units.  When checked, Business Units will not be combined for payment for regular pay cycles.  State will enable. 

	COPYTO_GROSS_AMT
	Check box indicating use of Copy Gross Amount to Voucher.  State will enable.

	GO_NXT_PRV_FLG
	When Use of Business Day is enabled, Next or Prior business day will be selected for Schedule Pay Date Validation.  State will set to Prior.

	HIDE_SUT_FLG
	Check box indicating options for Sales and Use Tax will be hidden.  State will not implement SUT.

	HIDE_VAT_FLG
	Check box indicating options for Value Added Tax will be hidden.  State will not implement VAT.

	HOL_PROC_LVL
	A Radio Button, Holiday Processing Level, defines Payment Calendar.  State will enable Specify Calendar and select Standard Business Calendar.

	LATE_CHRG_OPT
	Late Charge Option indicates how Late Interest Charges will be configured.  PeopleSoft delivers Compute Charges or Not Applicable.  State will set to Not Applicable.

	PAY_TRM_BSE_DT_OPT
	Pay Terms Basis Date Type further defines payment options.  State will set to Inv Date (Invoice Date).

	POST_DT_SW
	Post Date Indicator Field defines Posting Option for Business Unit. PeopleSoft delivers four options:  Use Accounting Date, Use Current Date, Post All Transactions, and Use Specific Date.  State will set to Use Current Date.

	POST_OPTION
	A check box indicating Open for Voucher Posting option. State will enable.

	REVALUE_OPTION
	Revaluation Posting Option defines level of detail for revaluation entries.  PeopleSoft delivers three options: Bus Unit, Voucher, and Vendor.  State will not implement.

	ASSTN_ALG_NAME
	Document Association Field defines association rules for Matching Criteria.  PeopleSoft delivers: Standard and Receipt.  State will set to Standard.

	USE_BUS_DAY_FLG
	Check box indicating Use of Business Day for Schedule Pay Date Validation.  State will enable.

	VCHR_MTCH_ADJ_OPT
	Voucher Match Exception Adjustment Option. PeopleSoft delivers three options: Automatic Generate, None, and Stage. State will not implement.

	VCHR_TAX_ADJ_OPT
	Voucher Tax Adjustment Option. PeopleSoft delivers four options: Automatic, None, Pending, and Stage to Pending File.  State will not implement.

	VOUCHER_NUM_OPTION
	A check box indicating Voucher Numbering Option.  State will enable.

	GRP_AP_NUM_OPT
	A check box indicating Group ID Auto Numbering Option.  State will enable.

	VCHR_SUT_MSG_OPT
	State will not implement SUT installation option.

	VCHR_VAT_MSG_OPTION
	State will not implement VAT installation option.

	SBI_DOC_DFLT
	State will not implement SBI installation option.

	ERS_OPT_DFLT
	State will not implement ERS installation option.

	ERS_INV_DT_DFLT
	State will not implement ERS installation option.

	ERS_TAX_TYPE_DFLT
	State will not implement ERS installation option.

	TAX_ADJ_LIMIT_OPT
	State will not implement VAT installation option.

	TAX_ADJ_DIFF_OPT
	State will not implement VAT installation option.

	TAX_VENDOR
	State will not implement VAT installation option.

	RTV_VCHR_ADJ_OPT
	State will not implement RTV installation option.

	RTV_DEBIT_MEMO
	State will not implement RTV installation option.


	Record Name: BUS_UNIT_TBL_FS

	Field Name
	Approach

	BUSINESS_UNIT
	A five character Field defining specific Business Unit.


	Record Name: AP_BU_TAX_CF

	Field Name
	Approach

	BUSINESS_UNIT
	A five character Field defining specific Business Unit.


RTM Cross-Reference:

· AP 015.000 - System provides the ability to automatically generate a unique payment voucher number for each agency, with override capabilities.
· AP 091.000 - System provides the ability to combine or separate voucher for payment at Business Unit level.
· PU 037.000 - System provides the ability to treat each State agency as a separate entity (e.g., restrict agencies from posting to other agencies and viewing data, etc. without authorization) but also provides statewide, consolidated querying/reporting from a data repository.
· PU 062.050 - System provides the ability for administrators to create workflow rules based on any combination of the following: Business Unit.

Assumptions:

· Payables Business Unit Definition will be maintained centrally.

· Auto numbering will be used where applicable.
Issues:

· N/A
Input Provided By:

	Name
	Title, Department

	
	

	Jo Ann Remp
	AP Team Lead, State

	Shawn Miller 
	AP Team Lead, Accenture


Change Log:

	Date
	Author
	Change Description

	
	
	

	
	
	

	1/26/09
	Yvonne Rodriguez
	Initial Design


Note:  The Template Change Log should be maintained in reverse chronological order.  Hence, the most recent changes are on the top of the list.
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