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Item Overview:
This page is used to add/update a purchasing business unit definition.

Menu Path:

Set Up Financials/Supply Chain > Business Unit Related > Purchasing> Purchasing Definition

Page Screenshots:
Component:  BUS_UNIT_PM
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Record Information:
	Table Name
	PS Table Name
	Table Purpose

	Purchasing Definition
	BUS_UNIT_TBL_PM
	All PeopleSoft eProcurement transactions are recorded in a PeopleSoft Purchasing business unit. 

	Purchasing Definition
	BUS_UNIT_TBL_FS
	Contains one record for each business unit established for the PeopleSoft Financials applications.

	Purchasing Definition
	INSTALLATION_EE
	Select purchasing entry events for purchase orders, requisitions, and procurement cards.  

	Purchasing Definition
	INSTALLATION
	This is for tax vendor installation.  We are not configuring record related to tax.

	Purchasing Definition
	POBUILD_APPR
	If a PO BU needs to have PO approval, we’ll need to configure this record.  For some PO BU, we’ll configure PO amount approval.

	Purchasing Definition
	AUTO_NUM_TBL_BU
	System table that is used to track the last number used for Req, PO, Receipt, RFQ and RTV.


Approach:

· Due to the extensive background table update process, State will manually configure a new purchasing business unit.

· Each agency will have its own corresponding purchasing business unit.

Information Source:

· The configuration data will be compiled by the FMS PO team with input from the agencies.
Data Entry Method:
__X__   
On-Line Pages

_____
Excel Spreadsheet

_____
Conversion

Field Approach:

	Record Name: BUS_UNIT_TBL_PM

	Field Name
	Approach

	BUSINESS_UNIT
	5-digit code

	BU_PSGL_SW
	Select to enable transactions for this business unit to be posted to the general ledger and to link this business unit to a VAT entity. The GL Unit (general ledger unit) field becomes available for entry.  This is not editable after business unit creation.  Will default to check.


	REQ_NUM_OPTION
	Select Requisitions to enable auto-numbering for the associated transaction. The last number that is assigned for each transaction appears.  State will use auto-numbering.

	PO_NUM_OPTION
	Select Purchase Orders to enable auto-numbering for the associated transaction. The last number that is assigned for each transaction appears.  State will use auto-numbering.

	RECV_NUM_OPTION
	Select Receivers to enable auto-numbering for the associated transaction. The last number that is assigned for each transaction appears. State will use auto-numbering.

	PO_ITM_VNDR_OPT
	Select a value to indicate how the system handles edits to item and vendor combinations on purchase order lines.  State will default to “Edit required when use Item ID”.

	CHNG_TMPLT_ID
	Select the template that the system will use to create change orders for this purchase order business unit.  The change order template identifies which fields trigger a change order if they are updated after a purchase order is dispatched.  Current approach is to have one PO change order template for the entire state.

	FINANCIAL_ASSET_SW
	Select if most of the asset purchases are capital items.  State will default to blank.

	PO_AMT_APPR_NEEDED
	May implement PO amount approval for some PO BU.

	PO_CF_APPR_NEEDED
	May implement PO ChartField Approval for all PO BU.

	TAX_EXEMPT
	Select to enable purchasing documents that are created in this business unit to be exempt from sales and use tax.  The ID field becomes available when you select this check box.  All State PO BU will default to checked.

	ACCRUE_USE_TAX
	Select if SUT should accrue for any ERS orders that this business unit creates.  State will not use SUT and ERS function.  State will leave this check box unchecked.

	REQ_AMT_APPR_REQD
	Will default to blank.  Use ePro req approval instead.

	REQ_CF_APPR_REQD
	Default to blank.  Will use ePro workflow approval.

	RTV_NUM_OPTION
	Select RTV to enable auto-numbering for the associated transaction.  The last number that is assigned for each transaction appears.  State will use auto-numbering.

	MATCH_OPT
	Select the default matching rules for this business unit.  If matching rules are defined at the vendor level, those rules will override business unit level matching rules.  You can override both the business unit and vendor level matching rules on the purchase order.  All the PO BU will default to Require Matching.

	ITEM_BU_ATTR
	Select to enable attributes to be established for any item in this business unit.  The business unit item attributes override those that you establish for the item in the Item Definition - Purchasing Attributes component.  Will default to “Checked”.

	RECEIPT_ALLOC_TYPE
	Select the method to allocate the receipt amount across the distributions for the schedule for the received items. Values are: 

FIFO (first-in-first-out):  Purchase order quantities are fulfilled based on the sequence in which they are added to the purchase order schedule. This is the default receipt allocation type.
Prorate:  Purchase order quantities are fulfilled by calculating the percentage of received quantity to the total purchase order line quantity.  The received quantity is then allocated to each distribution line using that percentage.  This is for non-inventory items only.
Specify:  Allocations are fulfilled by the user manually entering the receipt quantity or amount at the distribution level when receiving purchase order schedules with multiple distributions.  This enables the specific allocation of the receipt quantity or amount by open purchase order distribution quantity or amount. 

State will use FIFO for all the PO BU.

	REQ_CHNG_ORD_OPTN
	Select a specific category of requisitions that are eligible for change order tracking.

Values are:

A: (Approved Requisitions) 

N: (No Change Orders) 

S: (Sourced) 

V:(Valid Budget Checked) 

State will use “N” for all PO BU.

	LIQUIDATE_BY_QTY
	Allow Liquidate by Quantity flag will contain Yes/No value.  State will use No.

	LIQUIDATE_METHOD
	Select a default liquidate method for the purchase order business unit.  You can liquidate by quantity or amount.  State will use “Amount”.

	PO_PRICE_EDIT
	User can specify the action type for price edit.  Values are:  Error, none and warning.  State will use “Warning.”

	CHNG_MAP_TMPLT_ID
	Select the change order map template.  The Purchase Order Acknowledgements process uses this template to determine the fields that can be changed by the supplier on the purchase order acknowledgements pages and using the EDX process.  The State will not implement eSupplier connection for the POA function.  Consequently, State will configure a default value for every PO BU.


	Record Name: INSTALLATION_EE

	Field Name
	Approach

	EE_GL
	No entry event config for the State

	EE_PO
	No entry event config for the State

	EE_AP
	No entry event config for the State

	EE_AR
	No entry event config for the State

	EE_BI
	No entry event config for the State


	Record Name: INSTALLATION

	Field Name
	Approach

	EXCHNG_TO_CURRENCY
	State will not implement Tax product installation option.

	ADDRESS_VENDOR
	State will not implement Tax product installation option.

	TAX_VENDOR
	State will not implement Tax product installation option.

	JETFORMS
	State will not implement Tax product installation option.

	DC_INSTALLED
	State will not implement Tax product installation option.

	RVSL_DT_OPTN
	State will not implement Tax product installation option.


	Record Name: POBUILD_APPR

	Field Name
	Approach

	BUSINESS_UNIT
	5-digit code

	PO_AMT_APPR_NEEDED
	Some PO BU may need to configure PO amount approval rule.

	PO_CF_APPR_NEEDED
	Some PO BU may need to configure PO chartfield approval rule.


	Record Name: AUTO_NUM_TBL_BU

	Field Name
	Approach

	BUSINESS_UNIT
	5-digit code

	NUM_TYPE
	Need to configure for PO_REQ and AWDX for each PO BU.

	BEG_SEQ
	Default to 0

	MAX_LENGTH
	10

	DEFAULT_BEG_SEQ
	Checked


RTM Cross-Reference:

· PU 037.000 - System provides the ability to treat each State agency as a separate entity (e.g., restrict agencies from posting to other agencies and viewing data, etc. without authorization) but also provides statewide, consolidated querying/reporting from a data repository.
· PU 062.050 - System provides the ability for administrators to create workflow rules based on any combination of the following: Business Unit
· PU 067.000 - System provides the ability for agencies to define requestors (staff that may initiate a request to purchase goods and/or services).
· PU 071.000 - System provides the ability for assignment of a unique purchase requisition number within Business Unit through system-generated means.
· PU 298.070 - "System provides the ability to maintain the following header level data elements in respect to procurement transactions (accessible from the header, but whether to print on the PO is optional): Requesting Business Unit"

Assumptions:

· Each agency will have its own Purchasing Business Unit.

· State will configure PO approval for some PO BU.
· State will not implement Sales and Use tax or VAT function.

· GL team will not configure entry event.

Issues:

· N/A

Input Provided By:

	Name
	Title, Department

	Amy 
	


Change Log:

	Date
	Author
	Change Description

	1/27/09
	Yvonne Rodriguez
	Peer Review – cleaned up changes

	1/27/09
	Thomas Chen
	Update config based on peer review feedback.  Include new screen shots and update some verbiage.

	1/27/09
	Yvonne Rodriguez
	Peer Review – changed Header, fonts, shading, and navigation, comments.

	
	Thomas Chen
	Initial Design


Note:  The Template Change Log should be maintained in reverse chronological order.  Hence, the most recent changes are on the top of the list.
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