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Nonresident Alien – Centralized Reporting

Department of Administration will act as a central reporting agent for all nonresident alien transactions statewide. Remittance of federal and state tax withholding amounts, filing of annual returns and issuance of annual 1042-S forms will be handled by the State and submitted under the State’s federal identification number. Procedures for submitting information to the Division of Administration are detailed below.

Dates for Reporting Information to the State

A.
Payments or waivers where withholding is due: Payment information and withholding should be submitted to the State when payment is made.   Withholding on waivers should be submitted to the State at the point the waiver benefits the recipient. 

B.
Information submitted for reporting purposes only (exempt from withholding): Information may be accumulated by the agency and submitted periodically to the State.  Information must be submitted at least once per year.  Information for the current calendar year must be submitted to the State by January 10th, of the following year.  . 

Withholding Rates

A.
Federal – 30%, or 14% (income code 15) on certain scholarship payments, or other based on tax treaty.

B.
State – 5% on all payments that are subject to any federal tax.

Agency Payment Preparation

A.
The voucher amount will be the gross payment less both federal and state
                                   

withholding. (example – If gross payment = $500.00, federal withholding = $150.00, state withholding = $25.00, then the voucher amount is $325.00).  The voucher description should include the gross award, federal withholding, state withholding and net voucher amount
B.
The State will enter theDA-35NRA information in the database, and process the SMART journal entry to move withholding cash from agency to D of A.

DA-35NRA form – 

http://www.da.ks.gov/ar/genacct/NRA/default.htm click on DA-35NRA.xlsx
All payments should have a “J” number assigned on the DA-35NRA form whether or not withholding is required. The journal voucher number will be the reference number assigned to all payments. All journal voucher numbers should begin with J3_____. The next 3 digits will be your agency number; example for KU would be J3682____. The last three digits will be the next sequence number assigned by your agency starting with 001, 002, 003, etc. . . . example – KU’s first three payments submitted would be J3682001, J3682002 and J3682003. .

A. SMART transaction entry form
1. Recipient’s Taxpayer ID number – SSN or ITIN.
2. First Name
3. Last Name
4. Street address
5. City/Province
6. State
7.   
Zip code
8.
Country
9.
Smart Voucher number
10.
Income code
11.
Recipient Code 
12.
Country Code
13.
Exemption code
14.
Fed rate
15.
State rate
16. Withholding allowance
17. Net income
18. Federal tax dollar amount

19. State tax dollar amount

20. SMART voucher dollar amount total

21. SMART voucher number

22. SMART department ID (10 digits)

23. SMART fund code (4 digits)

24. SMART budget unit (4 digits)

25. SMART program code (5 digits)

26. SMART account code (6 digits)
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