
KANSAS DEPARTMENT OF ADMINISTRATION – BASICS OF BUDGETING WORKSHOPS – SPRING 2013



BASICS OF BUDGETING WORKSHOPS 

This workshop is designed for those who are new to Kansas municipal budgeting and for those who wish to update their skills.  The workshop is comprised of morning and afternoon sessions; all registrants attend the morning session and those desiring more ‘hands-on’ training are encourage to attend the afternoon session.  


Morning session topics include:  
 
    -    Municipal Services Website
    -    Budget and Cash-Basis Law 
    -    Budget Forms/Fund Pages/Types of Funds
    -    New Budget Tools 	 
    -    Budget Amendments 
    -    Legislative Update
   	

The afternoon session will consist of a review of budget preparation using an Excel Spreadsheet with formulas and will build upon topics presented in the morning session.  


Registration & Payment 
- $50 per registrant

Refund Policy: Full refund if cancelled prior to class date.  Substitutions are permitted, assuming space availability.  

Training qualifies for three or six hours of CPE




	
               
                 LOCATIONS

Please select your choice of location:

     _____ May 29, 2013 – Hays 
                Fort Hays State University
                Memorial Union
                Black and Gold Room 
                700 College Drive 


     _____ June 7, 2013 – Wichita  
                Wichita State University
                Eugene M. Hughes Metropolitan 
                Complex
 	   Sudermann Commons (Room 132)	
                5015 East 29th Street North
                

     _____ June 11, 2013 – Topeka
                Kansas State Historical Society
                  Classroom A 
                6425 SW 6th Avenue
	


Class Hours:

Morning session:  9:00 a.m. to noon 

Afternoon session: 1:00 p.m. to 4:00 p.m. 

Lunch is on your own from noon to 1:00 p.m.  








                      REGISTRATION

   ______________________________________       Name (Please Print) 
_________________________________________
    E-mail Address
_________________________________________
    Employer 
_________________________________________
    Address
_________________________________________
    City, State, Zip
_________________________________________
    Phone Number                              Fax Number 

Three ways to register:
 
Fax the registration form to (785) 296-6841
Email the registration form to: ARMUNIS@da.ks.gov 
Mail the registration form and payment to:

 Kansas Department of Administration
 Attn:  Roger Basinger 
 900 SW Jackson, Room 351-S
 Topeka, Kansas 66612-1248

Complete the registration information above and return it to our office.  Send a check payable to the ‘Kansas Department of Administration’ for the total cost of training. 

A confirmation will be sent to you via email.  If you have questions please contact Roger Basinger at (785) 296-8083 or email at Roger.Basinger@da.ks.gov.   

For credit card payments please use the following link: http://www.da.ks.gov/ar/munciserv/#Credit, and follow the instructions provided on the credit card form.
         


