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Item Overview:
A Purchasing Business Unit is an operational subset of an organization to track and maintain requisitions and purchase orders.  Each Purchasing Business Unit maps to one Payables Business Unit.  Each Purchasing Business Unit can have its own way of storing information and its own processing guidelines.  This page is used to establish a Purchasing Business Unit, set up some organizational structure, and define purchasing options.  Below are some configuration option areas: 

· Define request for quote (RFQ) required rules.

· Define standard comments.

· Define matching options.

· Define image locations.

· Set up VAT defaults. (Not applicable to Kansas)
· Copy VAT default setup. (Not applicable to Kansas)
· Create business unit options.

Menu Path:

Set Up Financials/Supply Chain > Business Unit Related > Purchasing > Purchasing Definition
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Record Information:

	Table Name
	PS Table Name
	Table Purpose

	Purchasing Business Unit
	BUS_UNIT_TBL_PM
	Used to define and maintain business units for Purchasing.

	Purchasing Business Unit Description
	BUS_UNIT_TBL_FS
	Used to define and maintain business unit descriptions.

	Purchase Order Approval Options
	POBUILD_APPR
	Used to define and maintain Purchase Order Approval Options.


Approach:
· The State will establish a Purchasing Business Unit for each agency.
· PO Team will solicit input from agencies for defining specific field values.
· The State will not implement any VAT Records, these are not applicable.
· Purchasing Definitions will be managed by Central after “Go Live”.
Information Source:

· PO Team, Agencies
Data Entry Method:
 
__X_   
On-Line Pages

_​____
Excel Spreadsheet

_____
Conversion

Field Approach:

	Record Name: BUS_UNIT_TBL_PM

	Field Name
	Approach

	BUSINESS_UNIT
	Each agency will have a unique business unit defined by the Purchasing (PO) Team.

	BU_PSGL_SW
	Set to enable function by checking box.

	PO_ITM_VNDR_OPT
	Select “No Edit Required”

	PRINT_IMAGE_SIG
	PO Team will define value with agency input.

	PO_IMAGE_SIG_PATH
	PO Team will define value with agency input.

	CHNG_TMPLT_ID
	PO Team will define appropriate value. 

	CHNG_MAP_TMPLT_ID
	Select the “On Line” value 

	FINANCIAL_ASSET_SW
	Leave unchecked (Capitalize Assets default will NOT be enabled).

	TAX_EXEMPT
	Set to enable function by checking box.

	ACCRUE_USE_TAX
	This will not be enabled.

	BUSINESS_UNIT_SS
	PO Team will define appropriate value.

	REQ_AMT_APPR_REQD
	PO Team will determine appropriate approval rule set that is used to apply requisition amount approvals.

	REQ_CF_APPR_REQD
	PO Team will determine appropriate approval rule set that is used to apply requisition ChartField approvals.

	MATCH_OPT
	Select the 3-way matching rule.

	ITEM_BU_ATTR
	Set to enable function by checking box.

	RECEIPT_ALLOC_TYPE
	Select the “FIFO” value.

	PO_PRICE_EDIT
	Select the “Warning” value.

	REQ_CHNG_ORD_OPTN
	PO Team will define value.

Values are:

A: (Approved Requisitions) 

N: (No Change Orders) 

S: (Sourced) 

V: (Valid Budget Checked) 

	CHNG_TMPLT_ID_REQ
	PO Team will define value. The system provides the following templates:

· APPROVED - Approved Requisitions.

· BUDGET - Valid Budget Check Status.

· SOURCED - Sourced to a PO.

· None - No Change Orders

	LIQUIDATE_BY_QTY
	This will NOT be enabled.

	LIQUIDATE_METHOD
	This does not apply since the “LIQUIDATE_BY_QTY” was not enabled.

	REQ_NUM_OPTION
	Set to enable function by checking box. 

	PO_NUM_OPTION
	Set to enable function by checking box. 

	RECV_NUM_OPTION
	Set to enable function by checking box. 

	RFQ_NUM_OPTION
	Set to enable function by checking box. 

	RTV_NUM_OPTION
	Set to enable function by checking box. 


	Record Name: BUS_UNIT_TBL_FS

	Field Name
	Approach

	BUSINESS_UNIT
	Each agency will have a unique business unit.

	DESCR
	PO Team will further define the business unit.


	Record Name: POBUILD_APPR 

	Field Name
	Approach

	BUSINESS_UNIT
	Each agency will have a unique business unit.

	PO_AMT_APPR_NEEDED
	POs will not have an approval process; this field will be left blank.

	PO_CF_APPR_NEEDED
	POs will not have an approval process; this field will be left blank.


RTM Cross-Reference:

· PU 037.000     System provides the ability to treat each State agency as a separate entity (e.g., restrict agencies from posting to other agencies and viewing data, etc. without authorization) but also provides statewide, consolidated querying/reporting from a data repository.
· PU 071.000     System provides the ability for assignment of a unique purchase requisition number within Business Unit through system-generated means.
Assumptions:

· The state will not be using Tax or VAT options.
· Purchase Orders will not have workflow approval functionality.  Purchase Requisitions will be processed through workflow for approvals. 
· These tables will be maintained centrally.
Issues:

· GL/AP team needs to decide whether to turn on the PO Receipt Accrual check box under the business option page.
Input Provided By:

	Name
	Title, Department

	Angela Hoobler
	Purchasing Lead, State

	Thomas Chen
	Purchasing Lead, Accenture


Change Log:

	Date
	Author
	Change Description

	6/11/09
	Jerry Clements
	Revised Field Approach to remove defining values with agency input for: FINANCIAL_ASSET_SW, REQ_CHNG_ORD_OPTN, CHNG_TMPLT_ID_REQ.

	3/18/09
	Jerry Clements
	Edited Assumptions

	3/02/09
	Jerry Clements
	Edited Field Approach (added: CHNG_TMPLT_ID_REQ)

	2/24/09
	 Amy Kuck
	Removed tables configured in other work units.

	2/24/09
	Jerry Clements
	Finalize Design

	2/19/2009
	Christa Hodgson
	Initial design (Approach, Assumptions, and Issues sections omitted for PO Team to complete).


Note:  The Template Change Log should be maintained in reverse chronological order.  Hence, the most recent changes are on the top of the list.
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